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Result-driven and detail-oriented graduate with strong business management acumen who loves accepting challenges and uses problem-solving abilities to solve real-life business situations in fast-paced environments. I have successfully performed crucial financial operations, demonstrated leadership skills by leading independent audits from small clients to big companies, resolved queries, analysed data, and made suggestions to bring a remarkable 20% increase in clients' services and processes. My exceptional communication and interpersonal skills have been honed through extensive engagement with stakeholders across diverse industries and cultural backgrounds. A strategist planner and a proactive self-starter with strong project management skills who has the right to live and work in the UK seeking opportunities to make a meaningful impact and drive organizational growth.

EDUCATION
Kingston University, London, United Kingdom				           January 2022 – March 2023
MSc in International Business Management 								  Distinction
Award: Course Director’s Prize for Overall Performance
Core Modules: Business Management, Project Management and Practice, International Business Environment   		  and Trade, Marketing, Business Strategy, Consultancy in Practice, Big Data and Analytics
Panjab University, Chandigarh, India						          June 2014 - May 2017
Bachelor in commerce with Honors in Accounting and Finance  				              Distinction
Award: Scored 100/100 in Statistics and Ranked 3rd in the Cohort
Core Modules: Accounting, Auditing, Micro and Macroeconomics, E-commerce, HRM, Law, Banking,    		   Insurance, Quantitative Techniques and Methods, Business Mathematics and Statistics.

PROFESSIONAL QUALIFICATIONS
Institute of Chartered Accountants of India					   June 2015- January 2018
Part-qualified CA (Equivalent to Part-qualified ACCA)
Core Modules: Accounting, Auditing, Information Technology and Strategic Management, Financial 			 Management, Taxation

SKILLS
Technical: Auditing, Accounting, Forecasting, Reporting, Budgeting, Microsoft Office (Advanced Excel), 	      Financial analysis, Risk management, Data visualization - Tableau, Power BI 
 Soft        : Strategic decision-making, Problem-solving skills, Attention to detail, Teamwork, Negotiation, 	      Flexibility, Adaptability, Communication, Multi-tasking, and Ability to work under pressure.

RELEVANT WORK EXPERIENCE
Finance Assistant 		                                                                                           April 2017- April 2021
Avnish Sharma and Associates, Chandigarh, India  
· Conducted statutory, revenue, and monthly audits of nationalised banks and identified revenue leakages worth £50000.
· Gathered and analyzed data to form meaningful conclusions for different levels of management, prepared financial and audit reports supporting audit tasks that resulted in cost savings of £20000 for clients.
· Prepared financial statements - balance sheets, profit and loss accounts, and conducted comprehensive financial analysis and reporting for 100+ clients providing valuable insights for decision-making.
· Resolved queries of 50+ clients with timely responses and focused on developing relationships with clients and implementing measures that led to a remarkable 30% increase in their operational performance, resulting in enhanced profitability.
· Monitored payroll, accounts receivables, accounts payables, wages, and tax payments of clients monthly and quarterly, ensuring timely and accurate financial management.
· Conducted audits for clients ranging from small to big companies, evaluating internal control procedures, resulting in process optimization and cost savings of up to 15%.
· Independently led statutory, internal and external audits from the planning stage to finalisation and created audit findings reports to support decision-making processes.
Project Assistant                                                                                                              May 2022 –  July 2022                       
Milieu Consult Ltd, London, UK
Engaged in a three-month project at Milieu Consult Ltd, collaboratively employing both Agile and Waterfall methodologies to assist the client in a hybrid mode, providing consultancy and advisory services to enhance their business processes.
· Enhanced the Standard Operating Procedure (SOP) document with an escalation matrix and performance review metrics, promoting transparency and comprehensive coverage of business operations.
· Devised risk mitigation strategies and established a RAID Log (Risk, Actions, Issues, Decisions) to systematically track and address potential challenges, ensuring timely resolution.
· Analyzed the time-management system and did root cause analysis to identify areas for staff utilization improvement, provided rationale-driven solutions to cultivate high-performing teams capable of effective collaboration within resource constraints.
· Employed project management techniques to create Gantt Charts and provided visual representations of project timelines and task dependencies.
· Conducted comprehensive primary and secondary research, encompassing both quantitative and qualitative techniques - Used thematic analysis to uncover the root causes of low productivity and drove effective change management.

OTHER WORK EXPERIENCE
Teaching Assistant	 						                     September 2022 – June 2023
Kingston University, London, UK	                
· Managed classroom activities, offering tailored feedback to both educators and students and actively contributed to preparing lessons for over 200 students.
· Prepared study-related content for different platforms for international students and presented in classrooms accommodating students from different countries and cultures.
· Collaborated with teachers to strategize lessons, offered support for teaching initiatives, and nurtured students' social and emotional development.
· Assessed both individual and group assignments, maintained attendance records, conducted examinations, and played a pivotal role in fostering transformative change by offering peer support.
Volunteer									 September 2021- December 2021
Ashiana Association for Social Health in India                                                                
· Provided personalized tutoring to support students in overcoming academic and personal challenges, monitoring their progress, and ensuring successful completion of course modules.
· Collaborated with an NGO to hold lessons, administer tests, and organize programs, events, and activities that fostered student success and performance.
· Monitored and provided feedback on their daily performance along with ensuring timely support in successfully finishing their course modules.

CERTIFICATIONS AND LICENSES
· Semi-qualified Chartered Accountant from India (equivalent to semi-qualified ACCA) – Institute of Chartered Accountants of India (ICAI)
· Certificate in Advanced Excel Course – Corporate Finance Institute
· Advanced Integrated Course in Information Technology – Institute of Chartered Accountants of India
· Certificate in Prince2 Foundation Examination 2023
· Certificate in Agile and Prince2 Methodologies - ILX Portal through Kingston University



