CHARLOTTE TENG LI HUI
8626 3230 (HP) • charlottetenglh@gmail.com

PROFESSIONAL SUMMARY
Eg Young leader in tech leading the development of a generative AI project. Experienced web developer with 3 years of experience building web and mobile applications. Ambitious, competitive, and highly motivated individual that’s always seeking opportunities for self-improvement. 

KEY SKILLS
· Leadership Skills | Event Coordination | Project Management | People Management | Public Speaking | ReactJS | Node.js | TypeScript | MongoDB | Svelte | Vue.js | Design | Japanese Speaker


EDUCATION
NATIONAL UNIVERSITY OF SINGAPORE (NUS)	Aug 2020 – June 2024
Bachelor of Social Sciences (Hons) 
· Major in Geography
· University Scholar’s Programme/NUS College
· Completed a Honours Thesis on “Governmentality of Project Wolbachia in Tampines, Singapore”
 
WORK EXPERIENCE
GlaxoSmithKline Pte Ltd, Vaccines Medical Affairs Intern                    May 2022 – Dec 2022
(Greater China & Intercontinental)       
· Supported the organization and delivery of GSK vaccine-related external scientific exchanges (ASVAC 2022 Congress) and internal meetings for 50-100 attendees
· Provided operational support for quality checks of the medical affairs activities as well as the medical material review and approval process in line with governance and compliance
· Provided operational support for internal assignment of training and archival of documents

KTK Beauty Pte Ltd, Administrative	Nov 2020 - Dec 2020
· Complied and logged in sales receipts into Microsoft Excel
· Organized and sorted previous year's receipts and data into new folders in the database
 
Starhub Pte Ltd, Administrative	Jan 2020 - Apr 2020
· Updated database with data from past five years using SAP system and Microsoft Excel
· Drafted letters and emailed reminders of site acquisition agreements to clients
 
CO-CURRICULAR ACTIVITIES AND VOLUNTEER EXPERIENCES 
Varsity Christian Fellowship, Teaching and Programmes Coordinator May 2023 – May 2024
· Spearheaded the curriculum task force, ensure that materials are ready to be used and disseminated to smaller groups
· Arranged corporate calendar for the society
· Coordinated and executed six faith related internal talks for up to 200 members
· Ex-officio for year end camp (AnnTIC) for 100 members
· Facilitated group discussions on interfaith events on worship and wisdom

Urban Redevelopment Authority Workshop, Facilitator	Jan 2022 – Feb 2022, May 2022
· Facilitated group discussions in the workshop “Planning for Future Singapore”, which is organized for groups of Secondary and Tertiary students to consider urban planning considerations


 NUSC Ambassador, Ambassador	Aug 2020 – Jul 2022
· Guided visitors on tours on Open House and conducted 3 information sessions for prospective students to USP
· Initiated welfare bonding activities and prize system through Program Committee
· Collaborated with other members of the Creative Committee to manage and later archive USP’s official Instagram page for the transition into NUS College
 
ADDITIONAL INFORMATION
· Languages: Fluent in English (both spoken and written)
· IT Skills: Proficient in Microsoft Office Suite (Word, PowerPoint, and Excel)
· Interests: Enjoys reading, playing the guitar and dancing
